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Parliamentary Pointers
 Standing Rules for Productive Meetings
     A chairman/presider is greatly assisted in conducting a meeting when there are specific rules for the meeting.  These rules are Standing Rules.  Standing Rules can be compiled by an executive committee or board of directors and recommended for adoption.  This set of rules is adopted by a majority vote at the beginning of a meeting.  It is recommended that every member have a copy of the rules; the rules can be read so that everyone is very aware of each rule.
The chairman/presider can then use unanimous consent to adopt the rules and state, “If there is no objection, these standing rules recommended by the executive committee (or board of directors) will be adopted for this meeting.”  (Pause)  “There being no objection, the proposed  standing rules are adopted.”  Standing rules are changed by a 2/3 vote.  Standing rules can be suspended by a 2/3 vote.
     Sample standing rules are:  (each organization uses the rules that apply to the meeting)
1.  The meeting shall begin at 7:00 p.m. and end at 9:30 p.m.

2.  The business meeting will continue until the agenda is completed.

3.  No tape or other recordings may be made of the proceedings without the expressed approval

      of the Board of Directors.....(or Executive Committee).

4.  There will be no conversations between members during the meeting.

5.  All motions or amendments shall be written, signed, and sent to the secretary on forms 

      provided for this purpose.

6.  The voting members for this meeting are _________________.

7.  A majority of the voting members registered at this meeting shall constitute a quorum.


(used for annual or state  meetings) 

8.  The chair shall be empowered to appoint a committee of 3 persons to approve the minutes of 

      this meeting. (when the next meeting is not within the quarter)

9.  Only ___ members may vote or speak on the floor of this meeting.

10.  No member may speak more than once on any one motion/issue until all members wishing

       to speak have been heard.  No member may speak more than 2 times on the same motion.

11.  Time of each speech is limited to 2 minutes except as otherwise ordered by the assembly.

       (choose the amount of time, the chair appoints a timekeeper)

12.  A member wishing to speak will stand and address the chair, and when recognized will

       give his/her name.

13.  All reports and other material for the permanent record shall be typed and immediately

       upon presentation, shall be given to the secretary.

14.  Cell phones will be turned off or on vibrate during this meeting.
Adapted from Robert’s Rules of Order Newly Revised, 11th Edition, (RONR) 
Janice Strand, Professional Registered Parliamentarian

